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f it was Dist., Bldg, or Sp. Ed., the only expense you should have to report is if you had a
ubstitute. For Individual activities, report all expenses. Administrator will fill “Fund.”

L‘Indlcate whether this activity was: Dist., Bldg., Indiv., or Sp. Ed:”
I

Fill Out for Each Activity Attended

Click on the arrow on a page to move forward or back through the found records.

Dist., Bldg., Sp. Ed., or Indiv.: Individual Acivity - No substitute
First Name Davd Last Name Couch
Building: CO
School Year: 2002-03
Activity: KASA Summer Symposium (3 days)
Start Date of Activity (format as xx/xx/xxxx): 08/16/2003
Location of Activity (City or Town: Emporia
Roundtrip Mileage: 384 Type of Vehicle Passenger
Number of Passengers Including the Driver: 1 Mileage Cost $212.94
Registration Cost: $125.00
Meals Cost (not included in registration): $30.00
Lodging Cost: $210.00
Miscellaneous Costs (supplies. books. etc.): $0.00
Substitute Cost ($75/day or $37.50/half day): $0.00 Fund: Prof. Dev.

Did this activity meet an IPDP goal at district, building, or stated on individual level:_ Yes

If no and you are not requesting conversion of college hours, stop here - no PD points.
If yes and you desire to receive PD points, read the section below.

If you have a current IDPD and if you desire Professional Development points, you
may fill out one “Request for PD Points” form to cover several separate activities
at you attend on the same day. However, you must provide your supervisor with
ppropriate evidence that you have earned points for each session for which your
request points. Only actual time spent in each session will be counted. If you attend
n all day session, you cannot count lunch time, driving time, etc.

Submiting Requests for Professional Development Points:

1. Fill out the “Request for Professional Development Points” form.
2. You must put times and dates on PDC Request, and you must fill out PD Evaluation.
3 Your supervisor will then validate his/her approval and inform your building
PDC representative.
. Do not send any paperwork directly to the Central Office.
5. Suggestion: Keep a notebook containing meeting agendas, your notes, etc.

uest PDC Po  Return to Start Page
Request PDC Points
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USD #407 Professional Development Plan
“Request for PD Points”

First Name Last Name 10 Building: School Year:
David Couch dcouch Co 2004-05

"Request for PD Points” sheets may be turned in at any time during the school year. Professional development
points will be awarded on an hour for hour basis, i.e. each hour of professional development that is documented
will earn one (1) inservice point.

"Presentation & Preparation Time" may be earned for presenters as follows: for an original presentation, up to

three hours for each hour of presentation may be earned; for a repeat presentation, the rule will be hour for hour.

"Application Points™ may be earned with documented implementation into the classroom or school. Application
points will be awarded at the rate of 2 X's the number of Knowledge or Service to the Profession points awarded
in Level |

"Impact on Student Performance or Educational Program" points may be earned at an amount of 3 X's the
Knowledge or Service to the Profession points.

Level for this application| Service | Application Number: _ 70312
Activity | Professional. Reveleamani Worsshon for LLHS Teachears

Start Date of Activity: 11/09/2004 Location: Russell, KS

Documentation | 1. Attandanse.-.Rate pravided. ahove..and.(f avallahlal.agenda.altached
hared with

my supervisor
r provided be- 2. Attached. sompleted. Professional Reveleamant Activity. Evaluatien. Eorm

low includes:

Evidence supporting the methods of documentation you listed above must be provided to your supervisor
Clock Hours for Knowledge or Service Points: 5.00 # of Points Requested 5.00

If this is a request for Application or Impact points, you must attach a copy of your approved "Request
or PD Points” for the related Knowledge, Service, or college credit points.

On the lines below document clock hours by showing dates and times of meetings,
dates and times of work done, etc. Note: For all inserivce activities, only actual time
spent in the meetings (no driving time, breaks, etc.) counts toward points.

%ﬂﬁ.nm.‘.-...3;3.G..nhm...p.ras.e.nkano.c..&.2ﬁ:’e..nour.s..nmp.arab.o.'z.l.ma.ir.enaat presaniation)
List the date(s)

and tmes for

each actvity

for which you

want PD points.

items In this box are for official use only:
Icatlon #: PDC Action : # of Points Awarded: Points Awarded for:

Approved < S T A |

0.00 500 0.00 0.00 0.0

Supervisor SR  oote: EEFIFE
PDC Chalr, V. Chalr, or Supt. I llIEIEGEGIENEGEG Date Awarded by PDC:[JEELEEERD

[ Go to Step 4: ] ( Pt )] [ Gotostart |
PD Evaluation
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USD #407 Professional Development Plan

“Activity Evaluation”

First Name Last Name 10 Building: School Year: Ap. Number:
David Couch deouch Cco 2003-04 70315

Activity | Supsrntendents. Meeting.- EHERG
or
Activities

Start Date of Activity: 07/28/2004 Location: Hays

Write a paragraph below describing the activity or activities that you participated in:

Every superintendent’'s meeting | attend provides me with knowledge of programs and services offered by Smoky Hill Education Service Center. SHESC's staff keeps current on
the latest improvements and innovations in education, and the staff does a geod job of introducing the member superintendents to these changes. | keep notes and agendas from

leach meeting that | attend.

How will be able to use what you have learned to improve student learning or to help you with your job performance?

| bring information back from each meeting that | attend and share that information with my administrative staff. As an administrative team, we decide if we want to further explore or
implement programs that | share with them. If needed, we invite staff from SHESC to visit our disirict to give presentations, or | may take a team of administrators to meetings offered

by SHESCc.

Give a brief evaluation of the activity: Day well spent? Deserving of follow-up activities? Not worth the time spent?

The monthly superintendents’ meeting are definitely beneficial, and | try to attend as many as possible.

Create a New Record: Check Points for Licensure: Check Points for Salary Movement:
licking Here will return you to the Clicking Here will take you to the Licensure licking Here will take you to the Salary
Personal Information Page. When there, ranscript Page. Once there, follow directions |[Transcript Page. Once there, follow directions
see how many points you have earned that

see how many points you have earned that
n be used for salary advancement.

lick on “Create a New Record” and go
can be used for renewal of your current license.|

rough the steps again.

[Return to Request PD Points] [Goto Start] [Exit Application]
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[Transcript of PD Activites for Renewing a License)]

First Name Last Name Building:
David Couch CO
To check Licensure goints:
Licensure Date Range
| 3r27/2008...3/27/2013 | Click Here to
1. Click on the dates above and Return to Start Page

copy the information.
2. Click HERE

3. Select your ID.

4. Paste the infomation in the
Date of: field below.

5. Click “Find"” on the left to
find points that will count for
your License Renewal.

K = Knowledge Points
S = Service to Professions Points
A = Application Points

I = Impact Points

C = College Credit Points

ID: App. #: Licensure Date Range: Inservice Activity: K § A | C Total Pts.
| dcouch | 50843 | 08/23/2004 | PowerScnool Worksho - Implementation l2olofo o] o] 20 |
| dcouch | 50845 | 10/19/2004 | Professional Development Workshop Jols|o]o] o] 28 |
| dcouch | 50851 | 11/08/2004 | PowerSchoo! Training |s]oJo]o] o] 32 |
| dcouch | 4g023 | 08/24/2005 | KASA Summer Symposium (3 days) |s]lololo] o] 47 |
| dcouch | 70289 | 08/16/2003 | KASA Summer Symposium (3 days) |slololo] o] 82 |
| dcouch | 70271 | 06/14/2004 | KASA Summer Symposium (3 days) |slololo] o] 77 |
| dcouch | 70272 | 08/13/2008 | KASA Summer Symposium (3 days) |s]ololo] o] 92 |
| dcouch | 70273 | 08/13/2007 | KASA Summer Symposium (3 days) |slololo] o] 107 |
| dcouch | 70282 | 05/26/2003 | Served on PDC Committee Jolw2zlo]o] o] 119 |
| dcouch | 70283 | 05/26/2004 | Served on PDC Committee |of2z]o]o] o] 131 |
| dcouch | 70284 | 05/26/2005 | Served on POC Committee loJwzlolo] o] 143 |
| dcouch | 70285 | 052612008 | Served on POC Committee loJwzlolo] o] 155 |
| deouch | 70286 | 05/26/2007 | Served on PDC Committee JoJi2zlo]o] o] 167 |
| dcouch | 70287 | 10/28/2003 | Presentation to Rotary loJalo]o] o] 170 |
| dcouch | 70288 | 10/20/2003 | Technology Innovations lelololo] o] 178 |
| dcouch | 70289 | 101222003 | Presentation to City Councl lo]3a|o]o] o] 181 |
| dcouch | 70291 | 11/04/2003 | Technology- Apple Showcase leJoJo]o] o] 189 |
| dcouch | 70282 | 10/28/2003 | FHSU - Strategic Planning JoJas|o o] o | 125 |
| dcouch | 70282 | 11/20/2003 | Meeting with Larry Walker of ESSDACK |2]oJo]o] o] 145 |
| dcouch | 70224 | 1201212003 | Meeting with State Legisiators |2]olo|o] o] e85 |
| dcouch | 70205 | 082212003 | Superintendents’ Meeting - FHEDC |2]lololo] o] e85 |
| dcouch | 70208 | 08/17/2003 | Superintendents' Meeting - FHEDC |2]o]o]o] o] 2008 |
| dcouch | 70297 | 10/02/2003 | Superintendents’ Meeting - FHEDC |2]ololo]o| 2025 |
| dcouch | 70228 | 11/12/2003 | Superintendents’ Meeting - FHEDC |2]lololo]l o] 25 |
| dcouch | 70280 | 12/11/2003 | Superintendents' Meeting - FHEDC |z2]lolo]o] o] 2085 |
| dcouch | 70200 | 01/08/2004 | Superintendents’ Meeting - FHEDC |2]oloJo] o 2085 |
| dcouch | 70201 | 02/12/2004 | Superintendents’ Meeting - FHEDC |2]lololo]l o] =2ws |
| dcouch | 70302 | 03/11/2004 | Superintendents’ Meeting - FHEDC lz2]lololo] o] =225 |
| deouch | 70302 | 04/01/2004 | Superintendents' Meeting - FHEDC |2]oJo]o] o] 2us |
| dcouch | 70204 | 05/06/2004 | Superintendents’ Meeting - FHEDC |2]ololo] o] =25 |
| dcouch | 70208 | 08/03/2004 | Superintendents’ Meeting - FHEDC lz2]lololo] o] =215 |
| deouch | 70308 | 08/03/2004 | Budget Workshop |s]olo]o] o] 225 |
| dcouch | 70312 | 11/09/2004 |  Professional Development Worksnop for LLHS Teachers | 0| 5 |0 | o] o | 2205 |
| dcouch | 70313 | 11/11/2004 | Professional Development Workshop for LLES Teacners | 0| 5 o | o] o | 2345 |
| dcouch | 70314 | 11/11/2004 | CIM Meeting |2]oJo]o] o] 25 |
| dcouch | 70215 | 07/28/2004 | Superintendents’ Meeting - FHEDC |2]olo|o] o] 285 |
| dcouch | 70218 | 09/16/2004 | Superintendents’ Meeting - FHEDC |2]lololo] o] =208 |
| deouch | 70217 | 10/08/2007 | PowerSchool Workshop - Object Reports |s]oJo]o] o] 2485 |
| dcouch | 70318 | 10/20/2007 | PowerSchool Workshop - Customization |e|lololo] o] =2s25 |
| dcouch | 70318 | 10/30/2007 | Levels of Technology Integration |e|lololo] o] 2885 |
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Appendix C

Forms

¢ “Request for Professional Travel, Professional Leave, or Temporary Emergency
Leave” (Note: Instead of filling out this form, employees may use the Professional
Leave Request form and the Request for Transportation form available through

district Thundermail.)

¢ “Reimbursement Voucher” (This form must be completed on paper and submitted to
the Superintendent.)
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"Request for Professional Travel, Professional
Leave, or Temporary Emergency Leave"”

(Date) (Requested by)
1. Purpose and location of the meeting, travel, or leave:
2. Dates this request will require applicant to be absent from
assigned duties:
3. Is this request designed to help meet an outcome on the individual's IPDP?
Yes () or No()
4. Estimated expenses:
Reg. Fee Lodging Travel Meals Substitute Materials
$ $ $ $ $ $
** 55 cents/mile for travel, $6/meal, and $75/day for sub.** |
5. Number of people attending from USD #407:
6. Vehicle requested: Car (), Van (), Suburban (), or Bus ()
7. Comments (if necessary):
Approved by:
Principal Date
Superintendent Date
Transportation Director Date

USD 407 PD Plan — 08/01/2009 26



Reimbursement Voucher

ACCOUNT CODE:

July 14, 2009 Central Office
DATE SCHOOL
* Cory Funk
CLAIMANT TYPE OF MEETING
- 1634 N. Kansas St. January | - Junel, 2008
MAILING ADDRESS INCLUSIVE DATES

Wias this activity attended to meet and IPDP outcome? Yes D No

EXPENDITURES

Travel - Total Miles: @ 50.5 cents per mile ($30 per semester) f S0.00
M eals (S5 per meal) f S0.00
Lodging (Attach bill)

Other M iscellaneous

TOTAL REIMBURSEM ENT REQUESTED: f S0.00

CLAIMANT'S SIGNATURE
APPROVAL: * .
PRINCIPAL SUPERINTENDENT

COMMENTS:

« THESE LINES MUST BE COMPLETED AND TOTALED BEFORE VOUCHER WILL BE
ACCEPTED FOR REVIEW AND PAYMENT. COMPLETE MILEAGE CHART ON BACK.
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